1. SINIF I.YARIYIL

Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 101 BBY 101
Ders Adi Kiitiiphane ve Bilgibilime Girig Introduction to the Library and Information
Science
Dersin 3 3
Kredisi/ECTS
Derste  kiitiphane ve bilgibilimin temel | Key concepts and basic literature in the
kavramlari ile alana iliskin literatiir, kiitiiphane | field of Library and Information Science;
ve bilgi merkezi tirleri, tarihce, teknik ve types of library and information centres and
teknolojik islemler yaminda kiitiiphane ve services, historical background and technical
bilgibilim kuramlar1 tartisgilmaktadir. Alana isggws of thedﬁelld ?S wel.l as thg:o.rles in the
Ders Igerigi iliskin ele alman diger konular bilgiye erigim, | ~ > @< 0 ormation ~ Science - are
v o . | discussed. The other topics which are
yasam boyu Ogrenme, bilgi okuryazarligi, .
kiitiiphanel birlisi kull ~...°2” | handled in the course are access to
utup ar.l'e crarasi 1§01riigl, Kullanict, egitim, information, life long learning, information
sivil orgiitler, bilgi merkezlerinde insan haklar1 literacy, interlibrary ~cooperation, user
ve diistiince dzgrlugiidiir. education, nongovernmental organizations,
human rights and intellectual freedom.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 103 BBY 103
Ders Ad1 Bilgi Kaynaklar Information Resources
Dersin 3 3
Kredisi/ECTS
Basili ve elektronik temel bilgi kaynaklar tiirleri, | The aim of this course is to give information
ozellikleri, icerik, kapsam, diizen ve kullanimi | about print and electronic versions of
Ders Icerigi hakkinda oOrneklerle bilgi vermek, tanitmak, | information resources, their types, contents,

karsilagtirmak amacglanmaktadir. Derste belli bash
kaynaklarin  kullanimin1  uygulamali olarak ele
alimmaktadir.

design and usage with examples and to
compare them. The usage of the certain
resourses are explained with applications.




1.SINIF II. YARIYIL

Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi History
Dersin Kodu TAR 192 TAR 192
Ders Ad ATATURK ILKELERI VE INKILAP | PRINCIPLES OF ATATURK AND HISTORY
oS ad TARIHI II OF TURKISH REVOLUTION II
Dersin Kredisi 2 2
Tiirkiye’nin modernleseme  siireci, Siyasi
alanda yapilan inkilaplar, Siyasi partiler ve
k partili siyasi hayat i leri
gukuiaalla;lzii};aﬁa fa fi?lkﬁ?llsar d;ielﬁlemesr;i The Turkish National Struggle For Independence,
. yap . par, . p And The Philosophy Behind The Formation Of
Ty yasayisin diizenlenmesi, Ekonomik alanda . . . .
Ders Igerigi o R . The New Turkish State, Turkish foreign politics
yapilan yenilikler, 1923-1938 Doneminde . . .
. .. . . (1923-1938), modernization of economic, social,
Tiirk dis politikasi, Atatiirk sonras1 Tiirk dig tural. educati The princivles of Atatiirk
. ra ation eras. rinci atiir
politikasi, Atatiirk Ilkeleri-Cumhuriyetgilik, cultutal, education cras. e prineipies o 4
Milliyeteilik, Halkcilik, Laiklik, Inkilapcilik,
Devletcilik-Biitiinleyici ilkeler.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi History
Dersin Kodu TDE 192 TDE 192
Ders Ad1 TURK DILI 1T TURKISH LANGUAGE:II
Dersin Kredisi 2 2
Word Types (Noun, Adjective, Adverb, Verbal,
Prepositions, Conjunction, Exclamation, Verb).
Sozcik Tirleri (isim, sifat, zarf, zamir, | Verb Conjugation (Simple Timed Verb
fillimsi, edat, baglag, tinlem, fiil). Fiillerde | Conjugations, Complex Timed Conjugations).
yapt c¢ati. Fiil c¢ekimleri(tek zamanh fiil Word. Qroups (Noun P hrase, Adjectival 'Phra.se,
. cekimleri, birlesik zamanh fiil g¢ekimleri) Repetition  Group, Title Group, ~Conjunction
Ders Igerigi ’ " | Group, Complex Noun Group, Exclamation Group,

Kelime gruplart birlesik isim grubu, iinlem
grubu, say1 grubu, birlesik fiil grubu, Ciimle
ve ciimle cesitleri. Ciimlenin Ogeleri. Metin
calismalar1

Number  Group, Complex Verb  Group,
Abbreviation Groups). Sentence [Sentence Types
(Simple, Complex, Sequential Sentences, Positive,

Negative,  Question,  Inverted).  Sentence
Constituents  (Subject,  Predicate, = Adverb,
Complement, Object)]. Text Studies (Text

Selection, identification Of The Text According To




The Age Group’s , Intern And Extern Analysis Of
The Texts)

Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi History
Dersin Kodu TAR 191 TAR 191
Ders Ad ATATURK ILKELERI VE INKILAP | PRINCIPLES OF ATATURK AND HISTORY
o ad TARIHI I OF TURKISH REVOLUTION I
Dersin Kredisi 2 2
Inkildp Tarihi ile ilgili temel kavramlar
(Inkilap, ihtilal vs) Tiirk Inkilabinin Tarihi
Temelleri, Osmanli Devletinde Anayasal
Hareketler, Fikir Akimlari, Trablusgarp, o )
Balkan Savaslari, Birinci Diinya Savasi ve Brlnglng Up The Pro.cess of Transformathn From
Ders icerisi Gelismel 0 i Devletinin S e An Empire To A National State, The Meaning And
ers feetiel chigtheler, - Lsmank N evie 11-11n‘ avastigl Importance Of The Turkish National Struggle For
Cepheler, Mondros Miitarckesi, Isgaller ve | jpdependence, And The Philosophy Behind The
Milli Miicadele, Kongreler, Cepheler ve | Formation Of The New Turkish State
Lozan Antlagmasi, Cumhuriyet Donemi Tiirk
inkilabi (Saltanatin Kaldirilmasi,
Cumbhuriyetin [1an1).
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Tarih History
Dersin Kodu TDE 191 TDE 191
Ders Ad1 TURK DILI 1 TURKISH LANGUAGE-I
Dersin Kredisi 2 2
Dil nedir, dil, diisiince ve duygu baglantisi,
Dil ve Kkiiltiir iligkileri, Tiirk¢e’nin diinya | Language, Grammar, Dialect-Intonation-Accent,
dilleri icerisindeki yeri, gelismesi ve tarihi | Classification Of The World Languages, The Place
L. devreleri, Tiirk dilinin bu giinkii yayilma | Of Turkish in The World Languages, Vowels,
Ders Igerigi

alanlari, Tiirkge’nin temel ses oOzellikleri ses
ve hece bilgisi, imla kurallar1 noktalama
isaretleri, kompozisyon ve kompozisyonla
ilgili temel bilgiler.

Consonants, Congruity, Characteristics Of Turkish
Words, Root, Affix (Flexional-Formational
Affixes).




Tiirkge

Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 105 BBY 105
Ders Ad1 Temel Bilgi Teknolojileri I Basic Information Technologies
Ders1'n. 3 4
Kredisi/ECTS
In this course, firstly the basic and general
concepts of the field of the Basic
Bu derste oncelikle bilgi teknolojisine iligkin temel | Information Technologies are explained.
ve genel kavramlar agiklanmakta, bilgisayar | Then, the topics of the hardware, software
donanimi, yazilim ve isletim sistemi, internet ve | and operating system, internet and internet
Ders Igerigi internet tarayicisi, tarama motoru, elektronik posta | browser, search engine, electronic mail
yonetimi konular1 anlatilarak, haber gruplar1 ve | management are mentioned. What topics,
forumlar, web tabanli 6grenme, kelime islemci, | also, are mentioned in the course are
islem tablosu, sunum hazirlama, internet, web sitesi | newsgroups and forums, web based training,
hazirlama konularinda da bilgi verilmektedir. word processor, worksheet, preparing a
presentation, internet and preparing web
page.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 107 BBY 107
Ders Ad1 Bilgi Tarihi History of Information
Dersin 3 3
Kredisi/ECTS
The aim of this course is to determine the
Bu derste tarithoncesi donemde  bilgi | role of the information concept in magic,
kavraminin, biiyii, biiyiiciiliik, arkeolojik kazi | witchcraft and mythologies in the ancient
Ders Igerigi sonuglar1 ve mitolojilerdeki yerinin belirlenmesi | time. ~ Moreover,  the  Anatolian
amaclanmaktadir. Ayrica, Anadolu uygarliklari | civilizations (B.C. 600.000- B.C 1200)
(I0  600.000-I0 1200) bilgi acisindan | are reviewed in terms of the role of
degerlendirilmektedir. information in the course.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management




Dersin Kodu

BBY 109

BBY 109

Ders Ad1 Osmanl Tiirkgesi [ Ottoman Turkish Language I
Dersin 3 3
Kredisi/ECTS
The birth of letters and writing, the
Harf ve yazinin dogusu, Sami, Grek ve Latin | features of Sami Greek and Latin
dillerinin ozellikleri; Osmanlicadaki Arapca, | language, introduction of the Arabic,
Ders icerisi Farsca ve Tiirk¢e dillerinin tanitimi ardindan | Farsi and  Turkish language are
ers feetiel Osmanlica harflerinin okunusu ve yazilis1 | mentioned and then the pronunciation
konusu ele almip tartisiimakta, oOzellikle | and spelling of Ottoman Turkish letters
bilgisayar ile Osmanlica yazma becerisi | are examined in detail. Especially,
ogretilmektedir. writing Ottoman Turkish skills with the
computer are taught in the course.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 111 BBY 111
Ders Adi Sosyal Psikoloji Social Psychology
Dorsi
ersin 5 5
Kredisi/ECTS
. o e ety The history of social psychology; features,
Sosyal ps1kf)10J1n1n t.al‘lhl, ozellikleri, kuram 'Ve theories and research methods of the field:
arastirma yOntemleri; sosyal algi, , sosyal etki ve social perception, social impact and power,
gii¢, tutum ve tutum degisimi, kisilerarasi ¢ekicilik | attitude and attitude change, interpersonal
Ders Igerigi ve yakin iligkiler, sosyal davranisi etkileyen attraction and close relationships,
psikolojik siirecler, sosyal etki ve uyma, grup psychological ~processes affecting social

dinamikleri, kisiler arasi iligkiler, 6zgeci davranis ve
saldirganlik konusu ele alinmaktadir.

behaviors, social impact and adaptation,
group dynamics, interpersonal relationships,
altruistic behavior and aggression are
discussed.




Tiirkge

Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 113 BBY 113
Ders Ad1 Okuma Yazma Anlatim Becerileri | Literacy and Expression Skills I
Dersin ) 2
Kredisi/ECTS
Some significant resources about reading,
Okuma, okuma aliskanhigi, kitap segimi | reading habbit and book selection etc. are
konusunda belli bagh kaynaklar smifla okunup, read and ,dlsiussed with the?”d?‘ss' The
C tartisilmakta; neden okuruz? Neden yazariz questions ,1,1ke why do we read?”, “Why do
Ders Igerigi . e .1 . .| we write?” and etc. are tried to be answered
sorularina karsilik aranmakta, iiretici ve tiiketici : .

K s sellikleri irdel Ktedir. A and also productive and consumer reading
okuma ve O"ZG txien 1r"e CnMEKIedir. AYHCA | and  their  features are  examined.
yazmanin tllrlerl ve Ozellikleri konusunda Furthermore, based on the reading texts, the
metinlere bagl olarak tartigilmaktadir. types and specifications of writing are

discussed.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 115 BBY 115
Ders Adu Medya ve lletigim Media and Communication
Dersi
ers1'n. ) )
Kredisi/ECTS
Bu dersin temel amaci, 6grencilere 6zel, toplumsal The main p Ipose of the course s to he-l p the
. . o students to improve communication skills in
ve mesleki yasamlarmmda saglikli iletisim . . . .
. o their social and professional life. Moreover,
L. kurabilecek  becerileri  kazandirmak, medya | . . . .
Ders Igerigi . . it is aimed the students to be informed about
araglarini tanimalar1 ve etkin  bigimde . )
. .. - . the media tools; to help the students to use
kullanabilmelerini saglamak, iletisim ve medya !
N . S o 7", | these tools efficiently and also to help them
kullanim1  siireclerinde etik ilkelerin Gnemini .
to be aware of the ethical norms and values
kavramalarma yardime1 olmaktir. . .
during the processes of media use.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu

BBY 117

BBY 117




Ders Ad1

Teknoloji Kiiltiirii ve Felsefesi

Culture and Philosophy of Technology

Dersin

2 2
Kredisi/ECTS
The historical development process of
technique and technology; impacts and
reflections of technological innovations on
Teknik ve teknolojinin tarihsel gelisimi, teknolojik | daily lives and scientific works and the
yeniliklerin bilimsel ve gilinlik yasama etkisi, | phenomenon and theory of technology are
teknoloji fenomeni ve kurami elestirel bir bakis | assessed critically. The philosophy and also
acisiyla degerlendirilmektedir. Teknoloji felsefesi, | historical —information of technology;
teknolojiye iliskin tarihsel bilgi, kuramsal ve | theoretical and metaphysical problems in this
] metafizik problemler, bilisim ve bilgisayar gibi | context and the main problems of
Ders Igerigi teknoloji felsefesinin ana sorunlart tartisilmaktadir. | technology, such as informatics and
Teknolojinin kiiltiirii ve felsefesi Macit Gokberk, | computer are discussed. The culture and
Nermi Uygur, Jacques Ellul, Martin Heidegger, | philosopy of technology are mentioned from
Albert Borgmann, Andrew Feenberg, Don Ihde, | the point of views of the classical and
Hubert Dreyfus, Luciano Floridi, Paul Virilio, | contemporary thinkers like Macit Gokberk,
Bruno Latour gibi hem klasik hem ¢agdas | Nermi Uygur, Jacques Ellul, Martin
diisliniirler agisindan ele alimmaktadir. Heidegger, Albert Borgmann, Andrew
Feenberg, Don Ihde, Hubert Dreyfus,
Luciano Floridi, Paul Virilio and Bruno
Latour.
1.SINIF II. YARIYIL
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 102 BBY 102
Ders Ad1 Bilginin Diizenlenmesi Organisation of Information
Ders1'n. 4 4
Kredisi/ECTS
First of all, how the information
Bilgi kaynaklarinin ilk kiitiphane / arsiv resources afe refzorded snee the ﬁrst
. . libraries and archives were established is
orneklerinden bu yana nasil kayit altina . . :
o mentioned in the course. Then the history
S alindiklar katalog ve kataloglamanin tarihi ele . }
Ders Igerigi of catalogue and cataloging; the issues

alinarak anlatilmakta; AAKK2 ile MARC,
Metadata, RDA (kavramsal modelleri olarak
FRBR, FRANAR, FRAD vb.) gibi konular
ornekleriyle uygulamali olarak ele alinmaktadir.

like AACR2 (Anglo-American
Cataloguing Rules), MARC, METADA
RDA (FRBR, FRANAR and FRAD etc.
as conceptual models) are explained with
applications of various kinds.




Tiirkge

Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 104 BBY 104
Ders Ads Argiveilige Girig Introduction to Archival Studies
Dersin 3 3
Kredisi/ECTS
In this course, the definition of archive is
presented and then, the general information
Arsivin tanimi, 6nemi, tarihsel gelisimi, 6zellikleri | about historical development, features and
Ders icerisi ve tiirleri {istiine genel bilgi; arsivcilik kavramlar, | types of archives is given. Moreover, the
ers feerigl kuramlari1, felsefesi, programlari, teknik islemleri, | concepts, theories, philosopy, programmes,
yararlandirma yollari, sivil orgiitleri ve yayinlari ele | technical  issues, ways of services,
alinmaktadir. nongovernmental organizations and
literature of archival studies are mentioned
thoroughly.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 106 BBY 106
Ders Ad1 Temel Bilgi Teknolojileri 11 Basic Information Technologies 1
Dersin 3 3
Kredisi/ECTS
This course is a follow up of the course of
“Basic Information Technologies”
Basic Information Technologies II is the
Bu ders, 1. yariyilda ele alman Temel Bilgi follow up course fo Basic Ipformanon
Teknolotilerinin d elizindedic. D Technologies which was taught in the first
. © (_) on er.lm‘n evamln n_1te 1'g1.n _e ir. Derste, semester. In this course, firstly the basic and
oncelikle bilgi teknolojisine iliskin tgmgl Ve | general concepts of the field of the Basic
genel kavramlar agiklanmakta, bilgisayar | Information Technologies are explained.
Ders icerisi donanimi, yazilim ve isletim sistemi, internet ve | Then, the topics of the hardware, software
ers Icerigi

internet tarayicisi, tarama motoru, elektronik
posta yonetimi konular1 anlatilarak, haber
gruplart ve forumlar, web tabanli O0grenme,
kelime islemci, islem tablosu, sunum hazirlama,
internet, web sitesi hazirlama konularinda da
bilgi verilmektedir.

and operating system, internet and internet
browser, search engine, electronic mail
management are mentioned. What topics,
also, are mentioned in the course are
newsgroups and forums, web based training,
word processor, worksheet, preparing a
presentation, internet and preparing web

page.




Tiirkge

Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 108 BBY 108
Ders Adi Bilim Tarihi History of Science
Dersin 3 3
Kredisi/ECTS
Bilgi, bilimsel bilgi, bilim kavramlar, ozellikleri, | [iormation, scientific information, concepts
.. > | of information, their features and theories
Ders Igerigi kuramlar1 ardindan Misir — Mezopotamya, Eski S .
. . . . and scientific developments in the Egypt-
Yunan, Islamiyet ve Batida bilimsel gelismeler . .
) . Mesopotamia, Ancient Greek, Islam and
tarihsel diizende ele alinip, anlatilmaktadir. . .
West are examined chronologically.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 110 BBY 110
Ders Adi Osmanli Tiirkgesi 11 Ottoman Turkish Language
Dersin 3 3
Kredisi/ECTS
D Reading and writing skills of students in
Osmanlica metinleri okuma ve yazma .
C . e ) the Ottoman Turkish Language are
Ders I¢erigi becerisinin gelistirilmesi amaclanmakta, | . . .
o a1 e o : aimed to improve. Ottoman Turkish texts
ozellikle kiitliphanecilik alanindaki Osmanlica . o .
: . ) particularly about librarianship and
metinler detayli olarak incelenmektedir. . . .
related areas are reviewed in detail.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 112 BBY 112
Ders Ad1 Yazi Kitap Kiitiiphane Tarihi History of Writing, Book and Library
Ders1'n. ) )
Kredisi/ECTS
L. Sozli kiiltiirden yazili kiiltire gegis, Ozellikleri, | The transition from oral to written culture
Ders Igerigi

yazi, kitap, basim evi, bilgisayar teknolojileri ile
tarihsel diizende ele alinmaktadir. Ayrica, konuya

and its features; the topics of writing, book,
printing house and computer technologies




iligkin tarihsel siire¢ ilk kiitiiphane ve arsivlerden
giliniimiize kadar genel olarak irdelenmektedir.

are assessed chronologically. Moreover, the
historical process is examined since the first
libraries and archives were established.

Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 114 BBY 114
Ders Ad1 Bilgi Felsefesi Information Philosophy
Ders1'n. ) )
Kredisi/ECTS
From Sokrates to current day thinkers,
Information Philosophy as a discipline of
Philosophy (definitions of  the
Information Theory / Epistemology);
history, features and theories related to
Felsefenin bir disiplini olarak bilgi felsefesi | this field are examined and discussed in
(Bilgi kuram1 / epistomoloji)nin tanimi, tarihi, | detail. Besides, examples of the
ozellikleri ve kuramlar1 Sokrates’ten glinlimiiz | questions to be discussed in the course
filozoflarina kadar ayrintili olarak ele almip | are  the  following:  “What is
Ders igerigi tartisilmaktadir.  Bilgi  nedir?  Bilgileri | information?”, “What are the
g birbirinden ayiran 6zellik(ler) nedir? Bilgi ve | characteristics that distinguish
dil, algi, mantik, akil iliskisi nedir? Nasil | information from each others? What are
biliriz? Bilgi tilirleri nelerdir? Disiplinlerin | the relationship among information,
bilgisi nedir? gibi sorulardan yola ¢ikarak bilgi | language, perception, logic and wisdom ?
0gesi, kurami ve felsefesi irdelenmektedir. How do we know? What types of
information are there? What is the
information of disciplines? Based on
these questions, information factor,
theory, and philosophy are researched
thoroughly.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 116 BBY 116
Ders Adi Ozel Kullanic1 Gruplar Special User Groups
Dersin ) )

Kredisi/ECTS




Bu derste, bilgi merkezlerinin kullanicilarindan
benzer ve/veya Ozel gereksinimleri olanlarinin

This course aims to give information about
the user groups with similar and/or special
needs such as developmental differences,

. . . disabled, elderly, imprisoned and
L. belirlenmesi; bu gruplara 6zel derme, materyal, | . . . . .
Ders Igerigi . g e . | institutionalized. Moreover, it is aimed to
donanim ile yazilimin saglanmasi; diizenlemelerin . .
o help students to recognize the collections,
yapilmast ve bu baglamda yararlandirma konular ) .
materials, hardware and software special for
anlatilmaktadir.
these groups and to prepare them to have
skills in the organization and services in
those types of services.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 118 BBY 118
Ders Adi Okuma Yazma Anlatma Becerileri 11 Literacy and Expression Skills IT
Dersi
: :
Kredisi/ECTS
Some significant resources about reading,
Okuma, okuma aliskanhigi, kitap segimi | reading habbit and book selection etc. are
konusunda belli basl kaynaklar sinifla okunup, read and .dIS?‘uSSCd with the?,fl?‘ss' The
C tartisilmakta; neden okuruz? Neden yazariz questions ,1’1ke why do we read?”, “Why do
Ders Igerigi e .1 .. .| we write?” and etc. are tried to be answered
sorularina karsilik aranmakta, iiretici ve tiiketici : :

K s sellikleri irdel Ktedir. A and also productive and consumer reading
okuma ve Ozelliklerl 1rdeienme ‘te . AYHCA | and  their  features are  examined.
yazmanin tirleri ve Ozellikleri konusunda Furthermore, the types and specifications of
metinlere bagl olarak tartisilmaktadir. writing based on the reading texts are

discussed
2.SINIF 1. YARIYIL
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 201 BBY 201
Ders Adi Bilginin Diizenlenmesi 11 Organization of Information II
Dersi
; ;
Kredisi/ECTS
Bilginin diizenlenmesi, kayithi bilgilerin, kitap | The main contents of the course are
Ders icerisi ve kitap dis1 belgelerin siniflanmasi dersin | organization  of  information and
ofs leerigl icerigini  olusturmaktadir. Smiflama ve | classification of recorded information,
smiflama  sistemlerinin  tarihsel altyapisi | books and nonbook materials. The

incelendikten sonra kuramsal ve uygulamali

concept and processes of classification




olarak ele almmaktadir. Ders kapsaminda
Dewey Onlu Smiflama (DOS), Kongre
Kiitiiphanesi (LC) Smiflama, Evrensel Onlu
Smiflama (EOS) ve ITC Siniflama sistemlerine
agirhik verilmekle birlikte diger smiflama
sistemleri de uygulamali olarak anlatilmaktadir.

and the classification systems are
examined after their  historical
backgrounds were analyzed in the

course. Although, the Dewey Decimal
Classification (DDC), the Library of
Congress Classification (LCC), the
Universal Decimal Classification (UDC),
and the International Trade
Codes/Classification (ITC) are basically
examined, other classification systems
are described with applications too.

Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 203 BBY 203
Ders Ad1 Aragtirma Yontemleri Research Methods
Dersin 3 3
Kredisi/ECTS
This course is focused on teaching
. . . . . | students how to manage the process of
Aragtirma yon}eml.erl d‘er51 bilimsel  bir scientific research and the methods and
aragtirma _ suredl ile arz}'stlrmanln techniques which are used in this term.
gergeklestirilmesinde  kullanilacak yontem ve | quionce and basic conc epts related to this
tekniklere odakli bir derstir. Ders kapsaminda | .14 (such as information, science
bilim  ve temel lfavramlar (bilgi, Tb%hrp, research, matter of fact, true and, false
aragtirma, olgu, dogru, yanlis vb.), bilimin etc.) are discussed. Additionally, basic
onemine iligkin temel bilgiler, bilimsel | .4 general information about the
Ders Igerigi arastrmanmn  yapisi,  bilimsel ){.éintemler, importance and the structure of science,
problem, arastirma modeli, evren ve 6rneklem, scientific methods, problem, research
verilerin toplanmasi ve veri toplama yéntemleri | . 4.1 population and sample, data
(nicel ve nitel veri toplama teknikleri), verilerin gatheri;lg and data gathering m,ethods
kaydedilmesi, analizi, y(').rllml.a.nmasg (qualitative and  quantitative data
raporlastirilmast  ve sunumu  Ggretilir  ve gathering methods) recording
uygulanir. analyzing, interpretation, reporting and
presentation of data are taught and
applied.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences




Bolim

Bilgi ve Belge Yonetimi

Information And Records Management

Dersin Kodu BBY 205 BBY 205
Ders Adi Derme Olusturma ve Gelistirme Collection Building and Development
Dersin 3 3
Kredisi/ECTS
o ) .| The contents of this course mainly
Derme olusturma ve gelistirme dersinde bilgi | iy de: acquisition materials (purchase,
merkezinin amaglari ve politikasina paralel | 40000 exchange and loan, license or
satin alma, deglslm,.bagls, lisans ve elektroglk electronic sharing method) in accordance
paylasim yontemleriyle materyal saglama ile | it the aims and policies of the library
bilgi merkezinin diger islevleriyle bitinlesik bir | o information centre. Besides. the
sistemde ve kullanici gereksinim ve ilgi alanlart | ) hods and systems used in acquisition
Ders icerigi dpgrultusunda dermenin gelistirilmesine iliskin process which are able to be integrated
sistem ve yontemler anlatilmaktadir. Kullanict | \ith other functions of the information
ve kullanim arastirmalari, istatistik analiz, centre and suitable for user needs are
maliyet—yarar analizi gibi sayisal yontemler ve | antioned  Numerical methods such as
derme .gehstlrme kuram‘ ve uygulamalari ayrica | ycor and usage researches, statistical
derste irdelenen Ggelerdir. analysis, cost benefit analysis and
collection development theories and
applications are explained too.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 207 BBY 207
Ders Adi Bilgi Hizmetleri Information Services
Dersin 3 3
Kredisi/ECTS
Bu derste bilginin secimi ve saglanmasindan | This course introduces all of the
sunumuna kadar teknik islemleri, depolama, | processes of information services from
Ders Igerigi yararlandirma, imha ve ayiklama gibi tiim islem | the acquisition to the dissemination, such
ve etkinlikleri kapsayan bilgi hizmetleri siireci | as storage, evaluation and weeding and
ele alinmaktadir. user services.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management




Dersin Kodu

BBY 209

BBY 209

Ders Ad1 Belge Yonetimi Records Management
Dersin 3 3
Kredisi/ECTS
This course firstly provides students with
Bu ders kapsaminda oncelikle "belge", "belge | the information to comprehend of the
yonetimi", “elektronik belge yonetimi” ve | concepts such as “document”, “record”,
"belge yonetim programi" gibi kavramlar | records  management”,  “electronic
incelenmektedir. Daha sonra, kurumsal is | records management”, “records
] siirecinin bir pargasi olarak iiretilen ve iletilen | management programme” and so forth.
Ders Igerigi belgelerin  yasam dongiisii, diizenlenmesi, | Then, the theories, principles, methods,
depolanmasi, arsivlenmesi ve yonetimine iliskin | applications and technologies related to
kuram, ilke, yontem, uygulama ve teknolojileri | the lifecycle, —organisation, storage,
degerlendirilmektedir. archiving and management of the records
which are produced and disseminated as
the part of institutional process are
examined thoroughly.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 211 BBY 211
Ders Adi Bilgi Merkezlerinde Teknoloji I Technology in Information Centres
Dersin 3 3
Kredisi/ECTS
Bilgi mgrk@zlerind? .kullanllan belli ba}sll bilg% Some principal techniques and library
teknolojileri ve kutupha}ne yazihm  sistemleri | ¢ fware programs used in information
(Innopac, ~ Koha, Milas, ~ Yordam  vd.) | centres (such as Innopac, Koha, Milas,
tamtiimaktadir. Kittiphane yazilimi planlama | 5,4 yordam etc.) are introduced in the
. ve gelistirme, bilgi teknolojilerinin  bilgi | ooirce. Additionally, library software
Ders Igerigi merkezlerine ve  bilgi hiz.r'netle‘ringt etkisi, planning and development; the effect of
bilgiye erisim aglsmc}an Onemi ile  bilgi | i formation technologies on information
teknolojilerinin ySnetimsel boyutu | centres and services and their importance
irdelenmektedir. for information retrieval and their
managerial aspects are discussed.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences




Bolim

Bilgi ve Belge Yonetimi

Information And Records Management

Dersin Kodu BBY 213 BBY 213
Ders Ad1 Ingilizce Kiitiiphanecilik Metinleri English Texts for Librarianship I
Dersin ) 2
Kredisi/ECTS
Kiitiiphanecilik alaninda  yazilmis  Ingilizce This course aims to help students to be able
. .. S .. | to understand English texts about
CooL metinleri incelemek ve Ozellikle akademik | ., : : ;
Ders Igerigi . S . . Librarianship and to develop their English
acidan dil becerilerinin gelismesine katk1 1 . . :
. ) anguage skills in academic context
saglamak dersin amacini olusturmaktadir. particularly.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 215 BBY 215
Ders Ad1 Cok Kiiltiirliiliik ve Hizmetleri Multlcu.lturahsn'l and Services Relating
to Multiculturalism
Dersin ) 2
Kredisi/ECTS
Kiiltiir ile c¢ok kiiltiirliilliik kavrami, &nemi, | The main subjects of the course is as follow:
ozellikleri, kiitiiphaneler ve bilgi merkezleri | The — concepts ~ of  culture  and
baglammda ¢ok kiiltiirliigiin anlam: ve bu | multiculturalism; the importance  and
Ders icerigi baglamda  hizmetlerin  planlanmasi  ve | features Of these concepts, the meaning
programlanmast bu dersin icerigini apd functlon of ' multlcqlturallsm for
olusturmaktadir. libraries and information centres,
planning and programming services for
multicultural users.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 217 BBY 17
Ders Adi Bilgi Arama Davraniglar Information Seeking Behavior
Dersin 2

Kredisi/ECTS




Bu derste bilgi gereksinimi, bilgi kullanici
gruplari, bilgi arama ve davraniglari ile konuya
iliskin kavramlar, bilgi arama davraniglarini

Information needs, information user
groups, information seeking and
behaviors as well as the concepts in this
context are defined in detail. Then, the

Ders Igerigi i 5 i . . . .
e1s fgeriet le;tklleylen nedeélllelr ve lbu Elar;la 6nemli factors affecting the information seeking
uramiar ve modeller incelenmektedir. behavior and significant theories and
models which are essential to the field
are examined carefully in this course.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 219 BBY 219
Ders Adi Bilgi Sosyolojisi Information Sociology
Dersin ) 2
Kredisi/ECTS
Bu derste dnce sosyal bilimlerin ortaya ¢ikmasi Firstly, the .bmh of social SCIenCes and
.. o .. . general history of sociology are
ve sosyoloji genel tarihinden séz edilmekte, .
L . ) mentioned and then the concepts,
ardindan bilgi sosyolojisi kavramlari, tarihsel | . . L
Ders fcerizi P - . historical ~ background, characteristic
ers Igerigi gelisimi, ozellikleri, tiirleri, kapsami ve ile ele . .
e 1 features, types and scope of information
alinmaktadir. Ayrica alana iliskin kuramlar . . . .
Kiitiiphanecilik baglaminda sociology are discussed in this course.
deserlendirilmektedir Additionally, the theories of the field are
& ' assessed in the context of librarianship.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 221 BBY 221
Ders Adi Italyanca Bilgibilim Metinleri I Italian and Information Science Texts I
Dersin ) 2
Kredisi/ECTS
Bilgibilim alaninda yazilmis Italyanca metinleri | The aim of this course is to help the
Ders icerigi incelemek ve akademik anlamda Italyanca’nin | students to examine Italian texts about

gelisimine katki
olusturmaktadir.

saglamak dersin amacini

Information Science and to improve their
Italian language skills academically.




Tiirkce

Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 223 BBY 223
Ders Ad1 Uygarlik Tarihi I History of Civilizations I
Dersin ) 2
Kredisi/ECTS
Uygarlik kavrami ve bu kavramla ilgili olan temel Civilisation notion and presentation
kavramlarin tanitimi, insanin tarih 6ncesi devirlerde | ofmeainnotions of civilisation, people's
ve tarihi devirlerde hem fiziksel hem de kiiltiirel physical and cultural change before history
acidan gecirdigi degisim ve bu degisim siirecinin and at historic periods and this change's
Ders igerigi giiniimiize etkileri. Gegmisten glinlimiize insanligin | effect of present day. Humanity's
ortaya koydugu uygarliklarin incelenmesi, civilisations are examined, Mediterranean,
Akdeniz,Mezopatamya, Misir, Uzakdogu, Hint,Orta | Mesopotamia, Egypt, Far East, India, Middle
Amerika (Aztek-Inka Medeniyetleri), Orta Asya America (Aztek-Inka), Middle Asia Steppe
Bozkir Uygarliklar1 ve Bat1 Uygarligi (Avrupa, Civilisations and West Civilisation (Europa,
Amerika). America
2. YIL 2. DONEM
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 202 BBY 202
Ders Ad1 Dizin ve Oz Hazirlama Preparing Index and Abstract
Dersin 3
Kredisi/ECTS 3
Dizin kavramlarinin gelisimi, dizinleme, 06z Devel'op ment of the concepts of index,
> . . 7| indexing, the conceptual framework,
verme  kavramlarmin  kavramsal  0zelligi, | characteristics, usage conditions and types of
niteligi, kullamm kosullari, tirleri ve konusal | the concepts of abstracting and the samples
erisimdeki ornekleri uygulama ile | related to thematic access are explained with
anlatilmaktadir. Belli bash dizinleme sistemleri, | applications in this course. It is also aimed to
] dogal ve denetimli dillerin karsilagtirilmasi, 6z | give theoretical information students about
Ders Igerigi ve 0z hazirlamanin ilkeleri konularinda | the topics of some specific indexing systems,
kuramsal  bilgi  verilmektedir.  Ayrica, | the comparison between natural and
uygulamali olarak da dogru terim ve controlled languages and the principles of

kavramlarla belgeyi tanimlayabilme becerisinin
gelistirilmesi amaglanmaktadir.

preparing index and abstract. Moreover, the
students are provided with the opportunity to
develop skills to define the records by using
the proper concepts and terms with
application.




Tiirkge

Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 204 BBY 204
Ders Adi Bilgiye Erisim Information Retrieval
Dersin 3 3
Kredisi/ECTS
In this course, the topics of the processes
Bu derste bilgi erisim ve sorgulama siireci, | of  information retrieval and
asamalari, icerigi, modelleri ve bilgi erisim | investigation, their phases, scope and
Ders icerigi siirecinin ~ degerlendirilmesi  ile kuramlari | modals are reviewed and expanded.
anlatilmaktadir. Furthermore, the assessment of the
processes and the theories of information
retrieval are mentioned in the scope of
the course.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 206 BBY 206
Ders Ad1 Bilgi Okuryazarligi Information Literacy
Dersin 3 3
Kredisi/ECTS
Dersin k da: ok 1k ile ileil; The main subjects of the course is as
ers1r11( apsamll?( a, 0 lufyaZ]jrl K1 ekl gt taril{n follow: definitions related to the concept
Ee o.lur.yazatr)‘ll tur eél’v 11 g(ll, 0 uryakz)glr 181 | of “information literacy”, types of
Ders icerigi keien ert, Ligiyt b'le'glir en ﬁme’ . ll,glyl literacy, skills of information literacy,
ullahina ve sunma, bligl kayhakiari, ‘Fur CI1 V€ | assessment, usage and representation of
bilgi kaynaklarimin kullanimina yer verilecektir. | 4 information, information resources
and types and usage of information
resources.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management




Dersin Kodu

BBY 208

BBY 208

Information Technologies for Information

Ders Adi Bilgi MerkezleriTeknolojileri 11 Centres 11
Dersin 3 3
Kredisi/ECTS
Webl tek,?o}bqj 111.§:(rm1n lizltuli(hgqelli:rde The main contents of this course include
111y0guk?n.r'ne}1151 ! e2 (;r ll(te otrltaya?’(;lo an l;lglg a%e? the concepts, technologies, innovations,
Ders Icerigi k' » Kutup ?Ele . -, kutup alrp : 0 ’ W% ' d 81 | and improvements based on the web
X aVIj?.Ijn,. ie 0 OJlk ve gelismeler bu - dersin technologies which are applied in
igerigini olusturmaktadur. libraries such as library 1.0, library 2.0,
library 3.0, web 2.0 and so forth.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 210 BBY 210
Ders Adi Bilgi Merkezleri Information Centres
Dersin 3 3
Kredisi/ECTS
The concepts and types of information
Bilgi merkezleri kapsaminda yer alan arsiv, | centres are subjects of this course. So,
kiitiiphane, bilgi-belge merkezi tiirleri bu dersin | archives, libraries, information and
icerigini olusturmaktadir. Kiitiiphanelerin ve | documentation centres which take place
o arsivlerin tiirleri aciklanarak, Tiirkiye ve |in the scope of information centres are
Ders Igerigi diinyadaki tarihsel gelisimleri ile birlikte | examined thoroughly. The topics covered
amaglar1, islevleri ve orgiitlenme yapilar | in this course also include the historical
irdelenecektir. background as well as the aims, types,
functions and organizational structures of
the information centres, both in Turkey
and elsewhere in the world.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 212 BBY 212
Ders Adi Arsivlerde Belge Diizenleme Organizing Records in Archives




Dersin
Kredisi/ECTS

Ders Igerigi

Ders kapsaminda, bilgi merkezlerinin arasinda
onemli islevlere sahip bellek birimleri olan
arsivlerin diger bilgi merkezlerinden ayrilan ve
benzesen  Ozelliklerinin  irdelenmesi, bu
kurumlarda sunulan bilgi tiirleri ve hizmetlerin,
kurumlarin amag, islev ve hizmetlerine yonelik
olarak  degerlendirilmesi  planlanmaktadir.
Ayrica, arsiv belgelerinin diger belgelerle
karsilastirilarak tanimlanmasi, bu belgelerin
iiretim / olusum siireclerinin aciklanmasi, bu
belgelerin elektronik ortamda hazirlanmasi ve
gerekli yerlere iletilmesi, yine elektronik
ortamda denetimi, dosyalanmasi, saklanmasi,
aylklama ve imhasinin  gergeklestirilmesi
konular1t  uygulama destegi ile beraber
anlatilacaktir.

It is planned to examine similarities and
differences of archives which take place as
important part of the memory units from
other information centres and to assess the
types of information and services to meet
requirements of the institutions in terms of
their objectives, functions and services in
the context of this course. The other topics
included in the course as follow:The
definitions of archival records by comparing
them with other records; explanation of the
processes of preparation and transmition
and also the processes of management,
control, filing, storage, evaluation and
weeding of those records in electronic
format. The  topics included and
aforementioned are  examined  with
applications.

Tiirkge

Ingilizce

Fakiilte

Fen Edebiyat

Faculty of Arts and Sciences

Boliim

Bilgi ve Belge Yonetimi

Information And Records Management

Dersin Kodu

BBY 228

BBY 228

Ders Ad1

Uygarhk Tarihi I

History of Civilizations II

Dersin
Kredisi/ ECTS

2

2

Ders icerigi

Uygarhik kavrami ve bu kavramla ilgili olan
temel kavramlarin tanitimi, insanin tarih éncesi
devirlerde ve tarihi devirlerde hem fiziksel hem

de kiiltiirel acidan gecirdigi degisim ve bu
degisim siirecinin giiniimiize etkileri. Ge¢misten
giiniimiize insanh@in ortaya koydugu
uygarhklarin incelenmesi,
Akdeniz,Mezopatamya, Misir, Uzakdogu,
Hint,Orta Amerika (Aztek-Inka Medeniyetleri),
Orta Asya Bozkir Uygarhklar: ve Bati1 Uygarhg:
(Avrupa, Amerika).

Civilisation notion and presentation
ofmeainnotions of civilisation, people's
physical and cultural change before
history and at historic periods and this
change's effect of present day. Humanity's
civilisations are examined,
Mediterranean, Mesopotamia, Egypt, Far
East, India, Middle America (Aztek-Inka),
Middle Asia Steppe Civilisations and West
Civilisation (Europa, America

2. SINIF III. YARIYIL

Tiirkge

Ingilizce




Fakiilte

Fen Edebiyat

Faculty of Arts and Sciences

Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 216 BBY 216
Ders Adi Internet ve Web Teknolojileri Internet and Web Technologies
Dersin 3 )
Kredisi/ECTS
In this course, firstly the basic concepts of
Bu derste Once internet, intranet, extranet, web, | the field such as internet, intranet, web, basic
temel ag kavramlari (ag topolojileri, LAN, WAN, | network concepts  (network topologies,
ara baglanti elemanlari: Hub, Bridge, Router), | LAN, WAN, interconnect components: Hub,
WWW, URL, hypertext, hyperlink, HTML ve diger | Bridge, Router), WWW, URL, hypertext,
iliskili temel kavramlar agiklanmaktadir. Daha sonra | hyperlink and HTML are reviewed. Then,
Ders icerigi bu baglamda kisaca diinyada ve Tirkiye’deki | the historical development process in Turkey
tarihsel gelisim ve yine kisaca internetin hukuksal, | and in the world are mentioned briefly.
ticari ve toplumsal boyutlari; detayli ve uygulamal | Legal, commercial and social aspects of
olarak da teknik alt yapisi, Ogeleri ve isleyisi | internet are mentioned too concisely. The
irdelenmektedir. other topics included in the course contents
in detail and with applications are the
technical infrastructure, elements and
functions of internet.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 218 BBY 218
Ders Adi Agik Erisim ve Arsivler Open Access and Archives
Dersin ) 2
Kredisi/ECTS
Bu dersin amaci, agik arsivler, erisime acik | The aim of this course is to discuss the topics
kullamlan  veritabanlarimin  olusturulmalary, | such as open access, the structure of the
_ yapilar, kullammlari, giivenlikleri ve bu | databases which are open to access and their
Ders Igerigi baglamda telif haklari gibi konularn | forming, structure, usage, security and copy
tartistimasidir. right issues in this context.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences




Bolim

Bilgi ve Belge Yonetimi

Information And Records Management

Dersin Kodu BBY 220 BBY 220
Ders Ad1 Italyanca Bilgibilim Metinleri I Italian and Information Science Texts II
Dersin ) 2
Kredisi/ECTS
Bilgibilim alaninda yazilmis Italyanca metinleri | The aim of this course is to help the
incelemek ve akademik anlamda Italyanca’nin | students to examine Italian texts about
Ders icerigi gelisimine katki saglamak dersin amacini Infqrmation Scienge and to improve their
olusturmaktadir. Italian language skills academically.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 222 BBY 222
Ders Adi Ingilizce Kiitiiphanecilik Metinleri I English Texts for Librarianship I
Dersin ) 2
Kredisi/ECTS
Kiitiiphanecilik alaninda yazilmis metinleri | This course aims to help students to be
incelemek ve ozellikle akademik agidan dil | able to understand English texts about
Ders I¢erigi becerilerinin gelismesine katki saglamak dersin Libra}rianship and to dﬁ'tvelop the‘ir
amacini olusturmaktadir. English language skills in academic
context particularly.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 224 BBY 224
Ders Adi Cocuk Edebiyati ve Kaynaklar Childrens’ Literature and Resources
Dersin 2

Kredisi/ECTS




Bu derste, cocuk ve genglik yayinlarinin
kapsami, oOzellikleri, ¢ocuklarin ruhsal ve
toplumsal gereksinimleri dogrultusunda g¢ocuk
yaymlarmmin  se¢imi  gibi  konular  ele

In this course, the topics such as
examination of the scope of resources for
children and young people; identification
of the specifications of these resources
and selection resources for children and

Ders Igerigi o) ileri . ! :
ers Igerigi al'}nn;'eii(tadlr. (l)gren((inlverlil (iiqcuk Vs geplgle':rﬁ't young people in accordance with their
yonelx yaylnlarl kegflr cehdirme - becerlienl | povchological and  social needs are
edinmesi amaglanmaktadur. discussed. It is aimed to help students to
have skills to evaluate resources for
children and young people.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 226 BBY 226
Ders Adi Kiitiiphane ve Bilgi Politikalari Library and Information Policies
Dersin ) 2
Kredisi/ECTS
o o . . This course address firstly the questions
{(utuphan? \ile'k}:)ﬂ'gl'l poh%k.asmt)n Eevloldggﬁ? of “what is library 2?7, “what is
ongn Velozel:( tKien 1de tari ; t\)/el: lu ag ,im li ' | information policy ?”, “why are they
yaklagimiar Omfsgl etgeni" 1 gﬁ cerven mlf' ltﬁ? important?”’and “what are their features
Ders igerigi Vel,af(dllndaﬁ Tor 1yﬁ(31dve‘ ) lutullz ?e Bve d U811 9 Then the information policies, their
& politika alr:" f)nllllsuna egllr‘n. lin ekte ﬁr' ;l erste historical evaluation, approaches and the
ayrca utuphane  politikast azIrahmasl | ityation of Turkey in this context are
yéniinde galismalar yapiimaktadir. evaluated  generally. Additionally,
exercises on studies to organize library
policies are performed in this course.
3. Y1l 1. Donem
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 301 BBY 301
Ders Adi Stireli Yaynlar Periodicals
Dersin 3 4

Kredisi/ECTS




Stireli yaymn ve seri yaymn kavraminin
tanitilmasi, yaymn tiirii olarak diinyada ve
Tiirkiye’de tarihsel gelisiminin irdelenmesi,
bilimsel iletisim siirecinde siireli yayinlarin yer
ve roliiniin saptanmasi, bilgi merkezinde siireli
yayin se¢me, saglama, diizenleme, yerlestirme,
yararlandirma ve yonetim temel ilke ve

During this class topics such as
introduction of concepts of periodicals
and serial publications; their historical
development; determining their role and
place in the scholarly communication,
exemplified principles and rules of the

_ Turall lamali érnekletle belirl _ | selection, acquisition,  organization,
Ders Igerigi kura larmm 'ui/gu arrlia'l orne}:g cr el clr ‘Emlr'llim shelving, use and management processes
E(l)nlll art. K 15 enecel lt(lr' 1 kunuia 1r11 | in information centers will be taught. At
T, tront ﬁ(}’lnc{lié ce Ironll ) yi%;(m ar%E the same time beside e-publishing,
(gie 191 mll 1: ce lf tronik er? 1ylemien, cle Erom . | development of e-publications and
crgictii teS ) OFS(§S1yum;r11} ylﬁérl I’e lonerclin operations of e-journals, role and
yan 151rak 1(111‘61 aym Toplu Kataloglari da importance of consortia in e-publishing,
tartigtimaktadr. the Union Catalog of Periodicals will are
discussed.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 303 BBY 303
Ders Ad1 Sayisal Kiitliphaneler Digital Libraries
Dersin 3 5
Kredisi/ECTS
Sayisal bilginin depolanmasi, | Storage, organization and access of
tanvlmlanmasﬂ diizenlenmesi ve cn§imt | digital data, historical development and
b?g}ammda ele‘ ahpan .bu der§t§ 'saylsal definiton, main terms and concepts, aim
kiitiiphane ve arsivlerin tarihsel gelisimi, tanim . ) ..
; . and functions, properties of digital
ve temel kavramlari, amag¢ ve islevleri, temel | 7 | ) )
. ozellikleri kuramsal ve uygulamali olarak libraries and archives are examined both
Ders Igerigi incelenmektedir. Bu cercevede bilgi | theoriticaly and practically. Definiton,
teknolojileri esliginde bilgi mimarisi tanimi1 ve | main  concepts and principels of
temel kavramlari, ilkeleri, Bilgi ve Belge | information  architecture  and its
Yonetimi -~ ile  iliskisi, uygulamalart | ejationship ~ with  Information and
degerlendirilmektedir. Records Management is evaluated in the
light of information technologies.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management




Dersin Kodu BBY 305 BBY 305
Ders Adi Konu Bagliklari Subject Headings
Dersin 3 5
Kredisi/ECTS
Konu bagliklar1 tanimi, yapist ve temel | Beside definiton, structure and main
ozellikleri yan1 sira konu bagliklart olusturma | characteristics of subject headings, rules
ilke ve kurallari, konu basliklarinin kullanimi, | and principes of creating subject
uygulamalari, bilgiyi diizenleme ve bilgiye | headings, their use, implications, role and
erigim stirecindeki  yeri ve onemi | place in the information organization and
tartisilmaktadir. Konu basliklarinin diinyada ve | retriveal processes will be discussed.
. Tiirkiye’de tarihsel gelisiminin irdelenmesi | After ~ exmanitaion  of  historical
Ders Igerigi ardindan Tirk Konu Bagliklar1 (TKB) sorunu | development in the World and Turkey,
standardizasyon eksikligi baglaminda | the problem of Turkish Subject Headings
irdelenmektedir. Son olarak Tiirk | (list) are studied in terms of lack of
Kiitliiphaneciliginde kullanilan ¢esitli konu | standardization. Also different subjest
basliklar1 listeleri uygulamali olarak | heading lists wused in  Turkish
incelenecektir. Librarianship are exemplified as well.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 307 BBY 307
Ders Ad1 Devlet Teskilati ve e-Devlet Governance and E-State
Dersi'n. 3 4
Kredisi/ECTS
In this class, the Ottoman central and
Osmanli merkezi idaresi, biirokrasi ve kayit | provincial administration, bureaucracy,
yonetimi ve tasra idaresi ve yonetim | mechanisms of management and records
mekanizmalar1 ve arsivcilikteki yeri ve onemi | management, place and importance to
ele alinacak, T.C. Anayasas1 ve temel ilkeleri, | archives are  addressed,  Turkish
Ders Icerigi kamu hizmeti ve devlet kavrami, merkez ve | Republic Constitution and 1ts

tagra yonetim devlet teskilati, devletin organlari,
Cumbhuriyetin nitelikleri ve e-devlet isleyisi
ayrintili olarak tartigilacaktir.

fundamental principles, the concepts of
public service and government, central
and provincial administration state
bodies, the nature and functioning of the
Republic and of e-governance is
discussed in detail.

Tiirkge

Ingilizce




Fakiilte

Fen Edebiyat

Faculty of Arts and Sciences

Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 309 BBY 309
Ders Adi Staj I Internship I
Dorsi
: ;
Kredisi/ECTS
.o da &3 ) len K | With this course it is intended to
O'%r.etl.m s1ras11n a ogrenm}lfekivzrl en qramls(il implement the theoretical knowledge
bé%mm. uygu zinn}a(sil,k.rnes N 11 erlleylilnllrilke de taught to students during the educational
Ders icerigi ;, 11 I,neSlﬁ, ;§yelr enhdext liygu aLna dar ];, 1 inda period, obtain professional experience,
cerg ilgi sahibi omas1 amaglanma tadwr. Bilgi ve |, 4 practice  knowledge in the
Belge Merkezi tiirii: Arsiv. workplaces. Type of information and
records center required to practice is
Archive.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 311 BBY 311
Ders Adi Mesleki Ingilizce 1 English I (Professional)
Dersin ) 3
Kredisi/ECTS
Alanla ilgili temel terminolojinin O6gretilmesi | After teaching of basic english
ardindan akademik ve profesyonel yasamda | terminology related to the field, it aims to
gereksinim duyulacak is siireci, bilgi edinme, | teach  work  processes,  obtaining
edinilen bilgileri diizenleme ve uluslararast | information  and  organizing  the
Ders icerigi dl'izey.de. 1-<abu-1 .ediler} bir bigimde. yazma information. gathered, improve Writing
becerilerini gelistirmeyi hedeflemektedir. Farkli | skillsthat will be needed academic and
(makale, kitap boliimleri vb.)kaynaklardan | professional life. Different references
yararlanilacaktir. (article, book sections, etc.) are used.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management




Dersin Kodu

BBY 313

BBY 313

Ders Adi Aragtirma Kiitiiphaneleri Research Libraries
Dersin ) 3
Kredisi/ECTS
In this class, introduciton of aim and
et .. objectives of academic libraies, their
Bu derste, iiniversite kiitiiphanelerinin amag ve . L
.. . Do . properties and organizational structure,
ozellikleri ile teskilat yapilarinin tanitilmast, | . d functi £ fund 1
bina, biitge, personel, derme, kullanici gibi importance and function ot fundamenta
¢ ’1 . ’1 pert . ‘Jevlerini factors such as building, budged, staff,
s cmel - ogelefinin - ohemt — ve - Iievierinin collection, user, historical development
Ders Igerigi vurgulanmasi, tarihsel gelisimleri ile beraber oo - .
diinvad Tiirkive'deki  d : and situation in Turkey will be
'un}IIa a K Vﬁf{ ulr IYT .1? lt lurum a?nm invrestigated. = Together  with  the
H;fe enlfre ’1 onu 1 el retl lkt eéne SOTURIAr | pistorical development and their situation
ortaya konuimast amaglanmakiadit. in Turkey and in the World, some basic
problems related to the subject is
intended to be revealed.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 315 BBY 315
Ders Adi Arsiv Tiirleri Types of Archives
Dorsi
: ;
Kredisi/ECTS
In this course the historical development
Arsiv ve tiirlerinin tarihsel gelisimi, olusumu, | of different types of archives, their
provenansi, islev ve amagclari, icerdikleri | formation, provenance, function and
. materyal  Ozellikleri, mevzuati, kullanici | purpose,  materials  and  related,
Ders Igerigi gruplari, degerlendirilmesi, arsivlenmesi, | legislation; user groups, evaluation,
yOnetimi, erisimi ve sorunlar ele alinacaktir. archiving, management, access, and
problems are discussed.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu

BBY 317

BBY 317




Information Retrieval in Social and

Ders Adi Sosyal ve Insan Bilimlerinde Bilgiye Erisim .
Human Sciences
Dorsi
: ;
Kredisi/ECTS
Sosyal ve insan bilimleri ve alt alanlar tartisilaca . .
L .. .. Social and human sciences and sub areas a
bu alanlardaki bilgi gereksinimlerinin karsilanma;j . . . :
. . o discussed; information needs in these field
yoniinde kullanilabilecek bilgi kaynaklari ve bu . .
CooL L - " and information resources and access
Ders I¢erigi kaynaklara erisim yontemleri (Boole, vektor uzay e
: . methods (Boole, vector space, probabilisti
olasiliksal, dil modeli vd.) uygulamali olarak . . .
S . language model, etc.) is taught in practice.
Ogretilecektir.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 319 BBY 319
Ders Ad1 Hukuk Bilimlerinde Bilgiye Erisim Information Retrieval in Law Sciences
Dersin ) 3
Kredisi/ECTS
Hukuk bilimlerinde yasalarin ve mevzuatin yeri, | In this class the place of laws and
literatiirii, hukuk kiitiiphaneleri ve kullanict regulations in the sciences of law, literatur
gruplar1 ve bilgi 1 gereksinimleri tanitilmakta, bu | law libraries, user groups and their
Ders Icerigi alanlardaki bilgi gereksinimlerinin karsilanmasi | information needs are introduced,
yoniinde kullanilabilecek bilgi kaynaklari ve bu | information resources and access methods
kaynaklara erisim yontemleri (Boole, vektor uzay (Boole, vector space, probabilistic, languag
olasiliksal, dil modeli vd.) uygulamali olarak model, etc.) will be taught in practice.
Ogretilmektedir.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 321 BBY 321
Ders Adi Halk Kiitiiphaneleri Public libraries
Dersin ) 3
Kredisi/ECTS
Ders Igerigi Halk  kiitiiphanelerin ~ tarihsel  gelisimi, | In this course it is intended to be disccuss

ozellikleri, amaglari, iglevleri ve hizmetleri yani

the historical development, features,




sira, tiirleri ve derleme yasasi, bu kiitiiphanelere
yonelik ulusal nitelikli sorunlarin uluslararasi
standart ve yaklagimlar 1s1¢inda yorumlanmasi
ve degerlendirilmesi amaglanmaktadir. Tiirkiye
acisindan Tiirkiye Bibliyografya Enstitiisi,
Tiirkiye Bibliyografyasi, Tiirkiye Makaleler
Bibliyografyas1 ayrintili olarak anlatilacak,
farkli tilkelerden milli kiitiiphane incelenecektir.

objectives, functions and services, types of]
public libraries; as well as legal depot and
national issues of these libraries interpreteq
and evaluated in the light of international
standards and approaches.

Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 323 BBY 323
Ders Adi Okul Kiitiiphaneleri School Libraries
Dersi'n. ) 3
Kredisi/ECTS
The course will focus on the relationship
Ders kapsaminda egitim ve kiitliphane iliskisi, education and library will be explained, t}
okul kiitiiphanelerinin amagclari, iglevleri, purpose, functions, responsibilities of tl
Ders Igerigi sorumluluklar1, okul kiitiiphanecisi- 6gretmen ve | school library, school librarian —cooperati
yonetici isbirligi, okul kiitiiphanelerinin hizmetlei of teacher and administrator-, national ar
yurtici ve yurtdist 6rneklerle agiklanarak international examples of school libra
iilkemizdeki durum tizerinde durulacaktir. services focusing on the situation of the
libraries in our country.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 325 BBY 325
Ders Ad1 Ispanyolca ve Bilgibilim Metinleri Spanish Information Science Texts I
Dersin ) 3
Kredisi/ECTS
Bu ders temel diizeyde Ispanyolca dilbilgisinin | This course along with basic Spanish
ogretimi ile birlikte tanigma-tanitma, giinliik | grammar and introduction, talking and
S aligkanliklar  hakkinda  konusabilmek  ve | writing about of daily habits intends to
Ders Igerigi

yazabilmek, bir yere nasil gidilecegini
aciklamak vb. temel giinliik dil becerileri
kazandirma yaninda bilgibilim metin 6rnekleri

de ele alinmaktadir.

discuss samples of Information Science
text in Spanish.




Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 327 BBY 327
Ders Adi Sosyal Aglar I Social Networks I
Dersin ) 3
Kredisi/ECTS
Bu dersin amaci, ag analizi ¢aligmalarinin tarihi ve The objective of this course is to introduce
teorik alt yapisini 6grencilere tanitmaktir. Ag students the historical and theoretical of
kuraminin temel kavramlari: metrik (6lgtim) ve network analysis studies. Basic concept of
modelller, gergek ag verilerinin kesfi ve the network theory: metrics and models, use
Ders Igerigi gorsellestirilmis ag verilerinin kullanim araglaridir. | tools to explore with real network data, and
Bu derste 6grenciler gergek ag verilerini toplama, visualizing network data. Students will learn
analiz etme ve yorumlama kapasitesine sahip how to collect, analyze, and interpret the real
olacaklardir. Veri toplama ve gorsellestirme teknigi | network data. Pajek, Gephi will be used for
olarak Pajek, Gephi kullanilacaktir. data gathering and visualization techniques.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu ECT 327 BBY 325
Ders Adi Toplumsal Cinsiyet Esitligi Gender Equality
Dersin ) 3
Kredisi/ECTS

Ders Igerigi

Bu dersin amaci, toplumsal cinsiyet esitsizliginin
nedenleri ve sonuglarindan yola ¢ikarak toplumsal
cinsiyet esitligi politikalarini irdelemektir. Sosyal
bilimler alaninda kadin kimligi ve toplumsal
cinsiyet tartigsmalar1 giderek 6n plana ¢ikmaktadir.
Bu ders kadin kimliginin kurulusu ve doniisiimiinii
tartigmaktadir.

The aim of this course, based on the causes
and consequences of gender inequality to
examine gender equality policies. Female

identity and gender debates come into
prominance in social sciences. This course
discusses the establishment and
transformation of the female identity.




3. Y1l 2. Donem

Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 302 BBY 302
Ders Adi Miizelerde Bilgi Yonetimi Museum Collection
Dorsi
ers1'n. 3 4
Kredisi/ECTS
During the course, museum, museology,
Ders kapsammda miize, miizecilik, miize | types of museum, definition, objectives
tiirleri, miize kiitiiphaneleri tamim, amac ve | and functions, basic features of museum
islevleri, temel o6zellikleri, toplumsal alg1 ve | libraries, social perceptions and relations,
iligkileri, yerel hizmeti, egitim rolii ve estetik | local services, role of education and the
anlayis1  tartisilacak; temel bilgi ve | aesthetics percept are to be discussed;
R materyallerin ~ saglanmasi,  diizenlenmesi, | acquisition of basic information and
Ders Igerigi .o . . o
depolanmasi, dijitallestirilip sanal ortamda | materials, their organization and storage,
arsivlenmesi, erisimi ve sunumu, sunduklari | digitalization and retrieval in virtual
bilgi hizmetleri ile tantilmaktadir. Donem | environments, archiving, access and
boyunca 2-3 ders miize icerisinde islenecek, | presentation, porcesses are services they
Sanal miize tanitimi yapilacaktir. provide will be introduced. 2-3 classes
during the semester, are proceeded inside
different museums and virtual museums
are promoted.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 304 BBY 304
Ders Ad1 Veritabanlar Databases
Dersin 3 5
Kredisi/ECTS
Veri tabanlart ve yonetim sitemleri ile ilgili | Basic concepts related to database and
temel kavramlar, bilgi altyapismi olusturan | management systems, technologies, data
. teknolojiler, veri modelleri, tasarim yontemleri, models, 'des‘lgn methods  that ma}ke up
Ders I¢erigi information infrastructur are examined in

onemi, temel Ozellikleri ve kullanimi bilgi ve
belge merkezleri agisindan incelenecek; veri
tabant tabant
giivenligi ve bilgi ve belge merkezlerinde veri

olusturma asamalari, veri

terms of importance, fundamental
characteristics and use in the information
and documentation centers; stages of
database creation, database security and




taban1 yonetiminin énemi konusu 6rnekleri ile
incelenecektir. Son olarak alana iliskin veri
tabanlarinin izlenmesi ve 6zelliklerinin tanitimi
uygulamali olarak gerceklestirilecektir.

importance of database management in
information and document centers will
be examined with examples. Finally,
introduction and monitoring of some
basic databases in LIS area is carried out.

Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 306 BBY 306
Ders Ad1 Bilgi Hukuku Information Law
Dorsi
ers1'n. 3 4
Kredisi/ECTS
In this course the basic elements,
Bu derste ulusal ve wuluslararast bilgi | concepts, and applications of national
mevzuatinin temel Ogeleri, kavramlari ve | and international information legislation;
uygulamalar1 tartisilacak; Tiirkiye'de bilgi | information society studies in Turkey,
toplumu ¢aligmalari, kiitliphane ve enformasyon | major developments in the field of
Ders fcerii hizmetleri alaninda baslica geligsmeler, kalkinma | library and  information  services,
ers feetiel planlar1 ve bilgi ve bilim politikalari, bilgi | development plans and information and
giivenligi ve ulusal giivenlik, diislince ve ifade | science policies, information security and
Ozgiirligi kuram ve uygulamalar1 hizmetleri ile | national security, theory and practice of
ilgili olarak kiitliphane, arsiv ve bilgi-belge | freedom of thought and expression,
merkezleri ile ilgili mevzuat, politika, program | legislation, policies, programs and
ve projeler ele alinacaktir. projects related to libraries, archives and
documentation centers are discussed.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 308 BBY 308
Ders Adi Ar-Ge ve Kiitiiphaneler R-D and Libraries
Dersin 3 5
Kredisi/ECTS
Aragtirma  ve  gelistirme  merkezlerinin | Characteristics, importance and necessity
Ders Igerigi ozellikleri, 6nemi, gerekliligi ve kiitiiphanelerle | of research and development centers,

iligkisi ayrintili olarak, ozellikle de gelismis
iilkeler ile Tiirkiye’deki Ar-Ge uygulamalar

their relationships with libraries and
especially R & D applications developed




tartisilmaktadir. Ayrica, Ar-Ge bilgi iliskisi ele
alinmaktadir.

countries and Turkey will be discussed in
details. In addition, the relationship
between R & D and information is also
treated.

Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 310 BBY 310
Ders Ad1 Staj IT Internship 11
Dersi
ersin ) 3
Kredisi/ECTS
Ogretim sirasinda dgrenciye verilen kuramsal
bilginin uygulanmasi, mesleki deneyimin elde | With this course it is intended to
edilmesi, igyerlerindeki uygulamalar hakkinda | implement the theoretical knowledge
Ders icerigi bilgi sahibi olmasi amaglanmaktadir. Bilgi ve | taught to students during the educational
Belge Merkezi tiirii: Ogrenci tercih ettigi bilgi | period, obtain professional experience,
belge merkezi tiiriinde staj yapabilir. and  practice knowledge in the
workplaces. Students can prtactice in any
type of information and records center.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 314 BBY 314
Information Retrieval in Medicine and
Ders Ad1 Tipta Bilgiye Erigim i v
Health Sciences
Dersi
: ;
Kredisi/ECTS
Saglik bilimleri alaninda galisan kullanicilarin genel | In this class general characteristics of users
ozellikleri, bilgi gereksinimleri ve saglik bilimleri working in the field of health sciences, their
alaninda kullanilan basili veya elektronik bilgi infomation needs, basic print and electronic
kaynaklar1 ve kullanimlar1 ders kapsaminda resources and their use are taught. In this
islenecektir. Bu baglamda tip kiitiiphaneleri, tiirleri, | context, medical libraries, types, collection
Ders Icerigi derme olusturma ve ydnetimi, siniflama sistemleri, | development and management, classification

MeSH ve kanita dayali tip anlatilmaktadir. Tibbi
bilgiye erisimde 6nemli kurumlar ve veri tabanlari
(MEDLINE, PubMED, EMBASE, Cochrane
Library, Uptodatevb) uygulamali olarak
incelenmektedir.

systems,MeSH and evidence-based medicine
are described.Important institutions and
databases in medical information retrieval
(MEDLINE, PubMED, EMBASE, Cochrane
Library, Uptodate etc.) is examined in in
practice.




Tiirkge

Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 316 BBY 316
o o .. Information Retrieval in Basic and
Ders Adi Temel Bilimlerde Bilgiye Erisim ) )
Applied Sciences
Dorsi
: ;
Kredisi/ECTS
Temel ve uygulamali bilimlerin 6zellikleri ve In this course characteristics of basic and
Ders Igerigi kapsadig alt alanlar, kullanicilariin bilgi applied sciences, sub-fields covered,
gereksinimleri, alana iligkin bilgi kaynaklar1 ve | information needs, basic information
kullanimlar1 ders kapsaminda iglenecektir. resources and their use are covered.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 318 BBY 318
Ders Ad1 Kitap Dis1 Belgeler Non-Book Materials
Dorsi
: ;
Kredisi/ECTS
. o i i h t
Kitapdis1 belgelerle ilgili kavramlar ve tanimlar, In this clha.ss topics such as concepts
< o . and definitions related to non-nook
.. gorsel ve isitsel gerecler, harita, patent, standart, . S
Ders Igerigi .. o naterials,organization, use and storage
para, pul, kiire, nota gibi kaynaklarin . . .
. . of resources like audio and video tools,
diizenlenmesi ve kullanilmasi, korunmasi
. . map, patent, standards, money, stamps,
konular1 iglenecektir.
globe, notes etc are covered
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 320 BBY 320
Ders Ad1 Ispanyolca ve Bilgibilim Metinleri I Spanish and Information Science Texts II
Dersin 3

Kredisi/ECTS




Bu ders temel diizeyde Ispanyolca dilbilgisinin
ogretimi ile birlikte temel giinliik mesleki dil

This course along with basic Spanish

Ders Icerigi becerileri kazand | grammar intends to teach basic
ceeriierl kazandirmayl amaglar. professional language skills to be used in
daily work life
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 322 BBY 322
Ders Adi Mesleki Ingilizee 11 English II (Professional)
Dersin ) 3
Kredisi/ECTS
Meslek yagaminda gereksinim duyulacak temel
Ingilizce kaynak ve metinleri, okuma, anlama | In this course it is expected to know
ve yazma becerisine sahip olmasi beklenecektir. | fundamental english resource and texts,
C. Bu baglamda arsivcilik ilgili makale, kitap vb. | read, write and wunderstand basic
Ders Igerigi . > . .
mesleki  yaymlar1  okuyup  anlamalarimi | professional English. Therefore different
saglamay1 amaclamaktadir. Farkli (makale, | references (article, book sections, etc.)
kitap boliimleri vb.)kaynaklardan | related to archiving are discussed.
yararlanilacaktir.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 324 BBY 324
Ders Ad1 Ulusal Kiitiiphaneler National Libraries
Dersin 2 3
Kredisi/ECTS
Ders Igerigi Ulusal  kiitiiphanelerin ~ tarihsel  gelisimi, | Beside the historical development of the

ozellikleri, amaglari, iglevleri ve hizmetleri yant
sira, tiirleri ve derleme yasasi, bu kiitiiphanelere
yonelik ulusal nitelikli sorunlarin uluslararasi
standart ve yaklagimlar 1s18inda yorumlanmasi
ve degerlendirilmesi amaglanmaktadir. Tiirkiye
acisindan Tiirkiye Bibliyografya Enstitiisi,
Tiirkiye Bibliyografyasi, Tiirkiye Makaleler
Bibliyografyas1 ayrintili olarak anlatilacak,
farkl tilkelerden ulusal kiitiiphane

national libraries, their characteristics,
aims and objects, functions and services,
types, legal depot and national issues of
these libraries as well will be interpreted
and evaluated in the light of international
standards and approaches. Turkish
Institute of Bibliography, Bibliography
of Turkey, Articles Bibliography of
Turkey are described in detail and




incelenecektir.

national libraries from different countries
are to be examined.

Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 326 BBY 326
Ders Adi Sosyal Aglar II Social Networks II
Dersin ) 3
Kredisi/ECTS
Bu dersin amaci, ag analizi ¢aligmalarinin tarihi ve The objective of this course is to introduce
teorik alt yapisin 6grencilere tanitmaktir. Ag students the historical and theoretical of
kuraminin temel kavramlari: metrik (6lgtim) ve network analysis studies. Basic concept of
modelller, gergek ag verilerinin kesfi ve the network theory: metrics and models, use
Ders icerigi gorsellestirilmis ag verilerinin kullanim araglaridir. | tools to explore with real network data, and
Bu derste 6grenciler gergek ag verilerini toplama, visualizing network data. Students will learn
analiz etme ve yorumlama kapasitesine sahip how to collect, analyze, and interpret the real
olacaklardir. Veri toplama ve gorsellestirme teknigi | network data. Pajek, Gephi will be used for
olarak Pajek, Gephi kullanilacaktir. data gathering and visualization techniques.
4. Y1l 1. Dénem
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 401 BBY 401
Ders Adi Mesleki Etik Professional Ethics
Ders1'n. 3 4
Kredisi/ECTS
Mesleki etik ile ilgili farkindalik, anlayis ve | A course that aims to develop
yeterliliklerin  gelistirilmesini amaglayan bu | understanding, competencies and
derste oncelikle ahlak, etik ve iligkili kavram | awareness about professional ethics,
olarak ozgiirliik, diistince 6zgiirliigii, etik kuram | primarily be discuss moral, ethical, and
Ders Igerigi ve sistemleri ile tarihsel gelisimi irdelenecektir. | the related concepts of freedom, freedom

Ardindan, meslek etigi, mesleki yozlagsma ve
etik dist davranislarin  sonuglari, sosyal
sorumluluk konular1 tartigilarak, etik ilke ve
standartlarin 6nemi ile bu baglamda yerel ve
evrensel boyuttaki  durum  karsilagtirmali

of thought, historical development of
ethical theories and systems. Then, by
discussing issues such as professional
ethics, professional corruption and
consequences of unethical behaviors,




bicimde arastirilarak mesleki etige duyulan
gereksinimi arttiran etkenler ile konuya iliskin

olas1 sorun ve ikilemler tartisilacaktir.

social responsibility, the importance of
ethical principles and standards in local
and global dimensions will be
comparatively investigated. At the end,
factors that increase the need for
professional ethics and potential related
issues and dilemmas are discussed.

Tiirkce Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences

Bolim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu BBY 403 BBY 403

Ders Adi Web Tasarimi Web Design

Ders1'n. 3 4

Kredisi/ECTS
HTML kodlar1 ve web tasarim editorii
aracilifi ile Ogrencilere web sayfasi
tasarlayabilme ve programlama
komutlarin1 kullanarak etkilesimli web | Students before learning how to design web
uygulamalar1 hazirlayabilme becerilerinin | pages by using HTML codes and web design
kazandirilmasi amaglanan bu derste dnce, | editor and prepare interactive web applications
Web tasarimi ile iligkili genel kavramlar | using the programming commands, they learn
ve terminoloji, tarayicilar, domain adi, | basic concepts and terminology related to web

Ders icerisi hosting, ftp, gilincelleme, web standartlar1 | design, browsers, domain name, hosting, ftp,

ers feetigt gibi temel giris konular anlatilacaktir. | update, web standards and similar issues. After
Daha sonra grafik araylizve web | that, they learn how to create graphical user
sayfalarin1  olusturma ile buna bagl | interface and web pages, concept and history
bicimde HTML kavrami, tarihgesi, | of HTML, its logic and structure and simple
mantig1 ve yapist agiklanarak temel | web page creation by using HTML codes.
HTML kodlar1 kullanilarak basit sayfa | Beside this Photoshop, Flash, CSS subject are
tasarimlari yapma ve benzeri | treated in detail.
uygulamalara yer verilecek, Photoshop,
Flash konular1 ve CSS konular1 ayrintilari
ile irdelenecektir.
Tiirkce Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences

Bolim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu BBY 405 BBY 405

Ders Ad1 Bilgi Y6netimi Information Management




Dersin
Kredisi/ECTS

Ders Igerigi

Bilgi ve iletisim teknolojilerindeki
geligsmelere paralel bilginin tiretim dgeleri
icinde Onceligi almasi nedeniyle Onem
kazanan, bilginin ekonomiyi ve ekonomik
kararlart nasil etkiledigini ele alan bir
mikroekonomi dali olan bu derste
oncelikle bilginin tanimi, bilgi ekonomisi
ve iliskili kavramlar ile tarihsel siiregleri
anlatilacaktir.  Daha  sonra,  bilgi
ekonomisinin  Ozellikleri, ekonomik
biiylime, bilgi ve
iletisimteknolojilerininekonomik
bliylimeye etkisi, bilgi toplumu ve bu
toplumdaki ekonomik iligkiler, sanayi
toplumu ve bilgi toplumu arasindaki
farkliliklar, bilgi ekonomisinin sagladig:
avantajlar, yeni teknolojiler ile bilgi
sermayesinin ve nitelikli insan Ggesinin
onemi, bilgi ekonomisinde kamunun yeri
irdelenecektir. Bilgi ekonomisinin mikro
ve  makroekonomik etkileri ortaya
konularak konunun kiitiiphane ve bilgi
merkezlerinin yonetimi baglaminda 6nemi
ile islevleri  tartisilacaktir.  Ayrica
Tiirkiye’nin bilgi toplumu olma siirecine
ve bilgi ekonomisine gegisi yoniindeki
sorunlar1 ile ¢0ziim Onerileri ortaya
konulacaktir.

Parallel to the developments in information
and communication technologies, in the
production of information takes priority and
importance within the production elements,
in this course, which is a branch of
microeconomics addressing affects of
information to economy and economic
decisions, first of all defines information,
explains information economy and related
concepts together with their historical
processes. After that characteristics of the
infprmation economy, economic growth,
impact of information and communication
Technologies to  economic  growth,
information society and economic relations
in this society, industrial society and
differences between industrial society and
information society, advantages of the
information economy, new technologies
and information capital, the importance of
qualified human, place of public in the
information economy are to be addressed.
After putting forward the micro and
macroeconomic impact of the information
economy, the issue is to related to the
importance and functions of library and
information  centers management. In
addition, problems and solutions of Turkish
information society in the transition process
to information economy are presented as
well.

Tiirkce

Ingilizce

Fakiilte

Fen Edebiyat

Faculty of Arts and Sciences

Bolim

Bilgi ve Belge Yonetimi

Information And Records Management

Dersin Kodu

BBY 407

BBY 407

Ders Ad1

Bilgi Mimarisi

Information Architecture

Dersin
Kredisi/ECTS



http://tureng.com/search/address

Bilgi ve iletisim teknolojilerinin hizli gelisimi
nedeniyle denetimi gii¢lesen bilginin ve bilgi
ortamlarinin sistem ve altyapt tasarimi ile
gelistirilmesine yonelik ilke, kavram ve araglarin
irdelendigi bu derste, Oncelikle bilgi, bilgi
mimarisi ve tasarimi1 ve iligkili kavramlar,
yontemler, araclar ile bu baglamdaki tarihsel
stire¢ anlatilacaktir. Daha sonra bilgi ortamlarinin

Due to the rapid development in
information and communication
technologies, it becomes difficult to
control information and in a course that
examines the principles, concepts and
tools required to design system and
infrastructure of information
environments, primarily information,
information architecture and design and
related concepts, methods, tools and

Ders Icerigi I ; . .
serie yapist ve bilgi tasarimi, kullanic arayiiz tasarimi, | processes  will be explained in a
kullanilabilirlik, erisilebilirlik, etkilesim tasarimu, | historical context. Then, the structure of
arama, dolasim, performans degerlendirme, | information media and information
organizasyon, etiketleme, web siteleri ile intranet | design, user interface design, usability,
icindeki navigasyon sistemlerinin birlesimi ve | accessibility, interaction design, search,
iligkili konular irdelenecektir. navigation, performance evaluation,
organization, labeling, combination of
of web sites and navigation systems
within the intranet and related topics
are to be discussed.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 409 BBY 409
Ders Adi Bitirme Tezi I Graduation Thesis I
Dersin 4 4
Kredisi/ECTS
Alana iligkin edinilen bilgi birikimi, deneyimlerin | Students should prepare a thesis in
_ gelistirilmesi ve pekistirilmesi amaciyla her | order to develop experience and
Ders Igerigi ogrenci bir bitirme tezihazirlayacaktir. consolidate knowledge acquired in the
LIS field.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management




Dersin Kodu BBY 411 BBY 411
Ders Adi Sistem Analizi System Analysis
Dersin 3 4
Kredisi/ECTS
Sistem kavrami, sistem analizi agamalari, genel Th? contept of this course constitutes of
sistem kurami, sistem analizinin agamalarinda subjects like Concept of system, stages
) kullamlan arag ve tekniklerin problem ¢dzme, karar | of systems analysis, general systems
Ders Igerigi verme ve denetim siireglerinde kullanilmasi bu dersin | theory, tools and techniques used in the
igerigini olugturmaktadir. stages of system analysis for problem
solving, decision making and their use
in control processes.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 413 BBY 413
Ders Adi Is Diinyas1 ve Bilgiye Erisim Information Retrieval in Business World
Dersin ) 3
Kredisi/ECTS
Ulusal ve uluslararast diizeyde i In this course that aims at creating awareness
(business) ve ekonomi diinyasimayon about "information”  which guldes yvork
veren “bilei” konusunda farkindalik ve (business) at a national and international
g & level and leads the world economy after
birikim olusturmay1 amaclayan bu derste | . .
is, isletme, ekonomi, ticaret gibi temel discussing some  basic conF:epts such a8
ka’wramlarl;l i delennjlesin den sonra bu business, business administration, economics,
C S commerce etc. It introduces and
Ders I¢erigi alanlardaki bilgi kaynak ve ortamlarinin tesinformation resources and the
tanitim1 yapilacaktir. Basili ve elektronik promotesinior ° esouree .
ortamlar tizerinden ulusal ve uluslararasi environment in these fields.Empirical stud}ﬁtS
isletme ve firmalara iliskin bilgi are planned to be carried out regar‘dlng
kavnaklarma  erisim.  bu  ortamlap | 2CCESS> use and and similar matters of printed
kui]lanma ve sbe,nzeri konularda and electronic information sources related to
uveulamali alismalarin apilmast national and international businesses and
yE calty yap companies
planlanmaktadir.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu

BBY 415

BBY 415




Ders Ad1

Ingilizce Bilgibilim Metinleri I

English Information Science Texts I

Dersin 2 3

Kredisi/ECTS

Ders Igerigi Bilgi ve Belge YoOnetimi alaninda temel | After teaching of basic english terminology of
Ingilizce sozciik, kavram ve terimlerin | the field of Information and Records
ogretilmesi ve okuma, yazma becerilerinin | Management and improve writing, reading and
kazandirilmasinin = amaglandigr  derste | speaking skills texts from different sources
alana iliskin baslangic niteligindeki | related to LIS (article, book sections, etc.) will
eserlerden secilen metinlerin ¢evrilmesi | be read, translated and evaluated.
ve degerlendirilmesi planlanmaktadir.

Tiirkge Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences

Boliim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu BBY 417 BBY 417

Ders Ad1 Sayisallastirma ve Kiiltiirel Miras Digitalization and Cultural Heritage

Dorsi

ers1.n. b 3

Kredisi/ECTS
Internet ve iletisim teknolojilerinin
gelisimi sonucunda son kullanic1 ya da
tilketiciye daha hizli, etkilesimli ve
yaratici yollarla bilgi ulastirma ¢abalarinin
irinii olan sayisallastirma ve sayisal
ortamlara kiiltirel mirasin da taginmasi | In this course, primarily digitization and basic
nedeniyle onemli yeri olan bu derste | concepts related to it are described. Then the
oncelikle sayisallagtirma ve iligkili temel | concept of culture, cultural features and items,
kavramlar agiklanacaktir. Daha sonra | classifications of cultural heritage, digitization

. kiiltir kavrami, kiltirin o6zellikleri ve | and planning, dlgltal preservati()n, copyright
Ders Igerigi Ogeleri, kiiltirel miras  smiflamasi: | laws in digitization are described. A special

“tasinmaz kiiltiir ve tabiat Ogeleri” ve
“taginir somut kiiltiirel miras” (UNESCO
siniflamasi), sayisallastirma siirecleri ve
planlamasi, sayisal koruma, kiiltiirel
mirasin sayisallastirilmasi ve
sayisallagtirmada telif haklar ile iliskili
mevzuat konular1 anlatilacaktir. Sonug
olarak bilgi merkezlerinin kiiltlire] mirasin
sayisallagtirmasindaki ~ rol, islev  ve
onemine yer verilecektir.

focus is given to the role, function and
importance of information centers in
digitizating the cultural heritage.

Tiirkge

Ingilizce




Fakiilte

Fen Edebiyat

Faculty of Arts and Sciences

Bolim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu BBY 419 BBY 419

Ders Adi Ogretim Y6ntemleri Teaching Methods

Dorsi

ers1'n. b 3

Kredisi/ECTS
Alan kapsaminda 6gretim strateji, yontem | This course aiming at acquiring
ve tekniklerine iligkin bilgi ve becerilerin | knowledge and skills related to teaching
kazandirilmasinin amaglandigi bu derste | strategies, methods and techniques, firtly
once konuya iligkin temel kavramlar ve bu |  discusses some basic concepts on the
baglamda diinya ve Tirkiye’deki tarihsel | subject and the historical development in

Ders Igerigi sire¢ anlatilacaktir. Daha sonra 6grenme | Turkey and in the World. Later on,
ve Ogretim ilkeleri, &grenme-0gretme | Jearning and  teaching  principles,
siiregleri, egitim Ogretimin planlanmasi, | processes, theories, systems, methods and
6grenme ve 6gret1m kuramlarl, 6gret1m techniques (question and answer,
sistem, yOntem (soru cevap, tartisma | discussion methods etc.) and educational
yéntemleri vb. glbl) Ve teknikleri planning are described.
anlatilacaktir.

Tiirkce Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences

Bolim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu BBY 421 BBY 421

Ders Ad1 Giindelik Yagam Bilgisinin Diizenlenmesi Everyday Life Information Organization

Dersi

ers1'n. b 3

Kredisi/ECTS
Giindelik yasama iliskin plan, program, | The accumulative increase of everyday life
proje, liste, dosya, fotograf, video ve | data such as plans, programs, projects, lists,
benzeri verilerin tiimiiniin  birikerek | files, photos, videos and so on, creates
bliylimesi  onlara  erisim  gii¢liigii | difficulties in their access. For this reason in
yaratabildiginden, bu verilerin hizli ve | this course aiming at investigating the
istenilen bicimlerde erisimine izin veren | importantance to design platforms that enable
platformlarin tasarlanmasi ve/veya var | access at a desired speed and format, and/or

Ders Igerigi olan platformlarin aragtirtlarak | existing platforms, some basic concept such as

incelenmesinin amaclandigi bu derste
once “bilgi”, “bireysel bilgi”, “glindelik
bilgi”, “veri”, “veri bankasi, ‘“veri
madenciligi” gibi kavramlar tartisilacaktir.
Daha sonra bilgi sistemlerine iliskin
kuram ve yaklagimlar, bilgi sistemlerinin
ogeleri olan donanim, yazilim, dosyalama
ve insan Ogeleri ve planlama, denetim,

"information", "personal information",
"everyday life information", "data", "data
bank", “data mining" are discussed. Then
information systems theories and approaches,
elements of information systems like
hardware, software, filing and human elements
planning, control, analysis and other related
processes are to be described, different




analiz ve iligkili diger siirecler anlatilacak,
sayisal kiitliphane ve bireysel bilginin
diizenlenmesinde degisik yaklasimlar bu

dersin igerigini olusturacaktir.

approaches on organization of digital libraries
and personal information are discussed.

4. Y1l 2. Donem

Tiirkge Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences

Bolim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu BBY 402 BBY 402

Ders Ad1 Bilgi ve Belge Merkezleri Yonetimi | Information and Documantation Center Management

Dorsi

ers1'n. 3 4

Kredisi/ECTS
Bilgi merkezlerinin gelistirilmesi,
karsilasilan sorunlarin
¢ozlimlenmesi icin parasal ve
insan kaynaklari ileteknoloji, arag-
gere¢ ve zamani uyumlu, etkin | In this course aiming at acquiring modern scientific
kullanacak plan ve stratejiler | management skills, gaining awareness on issues like
belirleme, uygulama gibi | practice, consistent and effective use of the financial
konularda farkindalik | and human resources, technology, tools and time,
kazandirarak  ¢agdas,  bilimsel | planning and developing strategies, some conceptual
yonetim becerilerini edindirmeyi | considerations are made on information center, types
amaglayan bu derste Oncelikle | and their management. Later on, management

Ders Igerigi bilgi merkezi, bilgi merkezi tiirleri | theories, perception and methods, their historical
ve yonetime iligkin kavramsal | development, levels of management, hierarchy,
irdelemeler  yapilacaktir. Daha | organizational structures and models, total quality
sonra yonetim kuram, anlayis ve | management,SWOT analysis and similar applications,
yontemleri ile tarihsel gelisimi, | affects on the development of information centers and
yonetim diizeyleri, hiyerarsi, 6rgiit | scientific management percept and methods are
yapt ve modelleri, toplam kalite | explained and discussed.
yonetimi, SWOT analizi ve benzeri
uygulamalarin bilgi merkezlerinin
gelisimine etkileri gibi konular ile
bilimsel yonetim anlayis ve
yontemleri anlatilacak,
tartigilacaktir.

Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management




Dersin Kodu

BBY 404

BBY 404

Ders Adi Bilgi ve Belge Merkezi Kurma ve Gelisgtirme Information and Documantation Center
Establishement and Development
Dersin ) 5
Kredisi/ECTS
This course aiming at equiping students
Bilgi merkezi kurmak ve gelistirmeye yonelik | with knowledge and skills needed to
bilgi ve  becerilerin  kazandirilmasmin | establish and develop an information
amaclandig1 bu derste dncelikle bilgi merkezi, | center, initially — focuses on  the
bilgi merkezi tiirleri ve iligkili kavramlar ile | information center and different types,
tarihsel ~ gelisimleri irdelenerek kurulmas: | their historical development and some
ve/veya gelistirilmesi ~ planlanan  bilgi | fundamental concepts and terms. After
merkezlerinin bagl oldugu kurum ile uyumlu | that it argues ondefining of aim and
amag, misyon ve vizyonunun belirlenmesi gibi | objects, mission and vision in accordance
temel konular tartisilacaktir. Daha sonra, | With policies of the mother organization
S kurumun  hizmet politika ve ilkeleri, | Where the information center is planned
Ders Igerigi . ey . g .
kullanici/hizmet kitlesi, bina/yap:r ozellikleri, | to be established or developed. Important
konumlanacag:i yer, bagli olacagi teskilat, | subjects to be included as well are:
politika, prosediir, mevzuat, biitce, personel, | service policy and principles of the
maddi, teknolojik arag gereg ve diger kaynaklari | organization,user/target audience,
gibi konular ele almacaktir. Alan g¢alismas | features of the building / structure, place,
olarak yeni kurulmakta olan bilgi merkezlerine | organization that will depend on,
ziyaretlerde bulunularak karsilasilmakta olan | policies, procedures, legislation, budget,
sorunlar hakkinda yerinde gozlem ve inceleme | staff, financial, technological tools and
yapilmasi planlanmaktadir. other needed resources.Some new
established or renewed information
centers will be visited and problems and
issues enountered will be discussed.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 406 BBY 406
Ders Adi Bitirme Tezi II Graduation Thesis II
Dersin 4 4
Kredisi/ECTS
Alana  iliskin  edinilen  bilgi  birikimi,
. i i istiri i istiri i | Students should prepare a thesis in order
Ders igerigi deneyimlerin gelistirilmesi ve pekistirilmesi | Stu uld prep

amaciyla  her bitirme tezi

hazirlayacaktir.

Ogrenci  bir

to develop experience and consolidate
knowledge acquired in the LIS field.

Tiirkge

Ingilizce




Fakiilte

Fen Edebiyat

Faculty of Arts and Sciences

Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 408 BBY 408
Ders Ad1 Staj I1I Internship 111
Dersin ) 3
Kredisi/ECTS
1t())'%r.e‘uﬁm s1ras11nda ogrenm}llek.ve(:lrllen .kgramls;ll With this course it is intended to
;%mm. uygu zinn}a(sil,k.rnes N 11 erlleylilnllrilke de implement the theoretical knowledge
cdaiimest, 1syerierindekl uyguiamaliar haxkinda | ,,oht to students during the educational
Ders Igerigi bilgi sahibi 01n.1a51" a}.mac;“lzinmalftadlr. Bilgi V€| period, obtain professional experience,
E}e%ge Mer%efl turu.. Ogrenf:l terc1.h. ettigi | .4 practice  knowledge in the
iiniversitekiitiiphanesinde staj yapabilir. workplaces. Students can pactice in any
Academic library.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 410 BBY 410
Ders Ad1 Bibliyometri Bibliometry
Dersin 3 4
Kredisi/ECTS
Akademik calismalarin (daha cok da etki In this course it is expected to informa about
faktorlerini belirlemek {izere) analizinde blbho'me.try, as a range .Of .Stajustlcal agd
kullanilan atif ve icerik analizi gibi bir quantitative methods used in citation analysis
dizi istatistiksel ve niceliksel yontemleri and content analysis of.the -scholarly studlgs
niteleyen bibliyometri konusunda | (mostly used to determine impact factor),its
bilgilendirme amacli bu derste, oncelikle defitnitpion, ir.np(')rtance. aqd fur}ctions..Then,
bibliyometrinin tanimi, Snemi ve islevleri concepts of‘ 01tat10ns,. citations index, impact
. irdelenecektir. Daha sonra atif, atif factor,  scientometrics, ~ enformetry,  the
Ders Igerigi dizinleme, etk faktorii, bilimetri, | Webometry —and - sibermetry ~and their
enformetri. webometri ve sibermetri | 1nterrelations are explained, bilbiometric laws
kavramlart ve birbirleri ile iliskileri and rules are examined. The course aims at

aciklanacak, bibliyometrikyasa ve kurallar

ele alinacaktir. Bilgi  yoOnetiminde
kullanilan bibliyometrik
yontemlerindrnekleri ile incelenmesi ve
ogrencilerin  bu  yOntemlerinkaynak

secimi, performans degerlendirmesi ve

observing examples of bibliometric methods in
information management and their usage in
different sitiuations such as  selection,
performance evaluation and percept its
importance to the academic career and gain
experinece in this context.




akademik  kariyerde ilerleme  gibi
alanlarda  Onemini  kavrayarak aym
zamanda deneysel aragtirmalara iliskin
deneyim kazanmalar1 amaglanmaktadir.

Tiirkge

Ingilizce

Fakiilte/Yiiksekokul
Adi

Fen-Edebiyat Fakiiltesi

Kastamonu University Arts & Sciences
Faculty

Boliim/Program Adi

Bilgi ve Belge Yonetimi Bolimii

Information And Records Management

Dersin Kodu ISL26008 ISL26008
Ders Adi Girigimcilik Entrepreneurship
Dersin Kredisi/ECTS 3
3
Ders igerigi Bu ders, girisimcilik kavramlar1 ve siireci | This course aims to give knowledge about
hakkinda  bilgi  vermeyi,  girisim | the context, concepts and process of
firsatlarim1  fark  etmeyi, yeni bir | entrepreneurship, recognize entrepreneurial
isletmenin fizibilitesini ¢ikarmay1 ve | opportunities, determine feasibility of a new
pazarlama, iiretim gibi girisimcilik | business concept and develop the ability to
planlarini hazirlama yetenegini | prepare entrepreneurship plans such as
gelistirmeyi amaglamaktadir. marketing plan, production plan, and etc.
Tiirkge Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 412 412
Ders Ad1 Bilgi Merkezlerinde Halkla Iliskiler Public Relations in Information Centers
Dorsi
ers1'n. b 3
Kredisi/ECTS
Bilgi merkezlerinin tanitimi, bilgi hizmetlerinin | This course aiming at promotion of
etkinlestirilmesi ve yayginlastirilmasi | information  centers, enabling and
Ders fcerii anlaminda kigilerarast1 ve kurumsal iletisim | dissemination of information services,
ers feetiet siirecini yonetme, tanitim ve pazarlama gibi | managing  of  interpersonal  and
becerilerin kazandirilmasi amaglanan bu derste | organizational communication process,
once halkla iliskilerin anlam ve amaci ile konu | developing of presentation and marketing
baglamindaki kavramlar irdelenecektir. Daha | skills, initially discusses the meaning and




sonra, tarihsel gelisim, diinyada ve
Tirkiye’deki  durum  arastirilacak, halkla
iliskilerde orgiit yapist ve hedef kitle dgeleri
aciklanacak, halkla iligkilerin yontemleri ve
medyanin rolii konularina deginilecek, konu
baglaminda meslek ahlaki, sosyal
sorumluluklar, sponsorluklar, kriz yonetimi gibi
alanlar da ele alinacaktir.

purpose of public relations and basic
concepts of the subject. Then, the
historical development and the situation
in Turkey and in the world is to be
investigated,elements of organizational
structure and target audience in public
relations, methods of public relations and
the role of media, professional ethics,
social responsability, sponsorships, crisis
management etc. are to be explained.

Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 414 BBY 414
Ders Adi Yayincilik Publishing
Dersin ) 3
Kredisi/ECTS
Kitap, dergi ve benzeri yaymlarin In this class first some basic concepts such
bilgisayar destekli olarak, baski ya da | as desktop publishing, typesetting, printing
yayma hazirlama siirecini konu alan | etc are explained. Planning, design, use of
masalistli yayincilik (desktoppublishing) design elements, page make-up and printing
dersinde Once masaiistii yayincilifa | stages in the content creation, are to be
iliskin dizgi, baski ve benzeri temel | discussed. In addition, the historical
kavramlar agiklanacak daha sonra yayin | development of publishing, issues on
Ders icerisi olusturma stirecindeki planlama, | printing and  publishing, electronic
ofs leerigl tasarim, tasarim Ogelerinin kullanilmasi | publications, copyright and censorship are
ve yerlestirilmesi, igerik olusturulmasi, | planned to be covered
sayfa makyaji ve basim agamalari
anlatilacaktir.  Ayrica,  yaymciligin
tarihsel gelisimi,basimcilik ve
yaymncilik,  yaymeciik  konusundaki
sorunlar, elektronik yaymlar, telif
haklar1 ve sansiir gibi konularin derste
iglenmesi planlanmaktadir.
Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Boliim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 416 416
Ders Ad1 Ingilizce Bilgibilim Metinleri I English Information Science Texts 11




Dersin

2

Kredisi/ECTS 2
B:llgln 1\(76 ]13(elge Y Onetimi glellnlgda fevme}llngl}lzce After teaching of basic english
scl)(zcu , kavram bve t.TrH.n‘el‘H;( ogrztl IlneSl ve terminology of the field of Information
okuma, yazma becerilerinin kazandirilmasinin | . Records Management and improve

Ders Icerigi ar'nacf‘lvgndlg{ derstf alana 11}1§k1n baglalrlg}g writing, reading and speaking skills
niteligindeki  eserlerden  segilen  metinlerin | (o to fom different sources related to
¢evrilmesi ve degerlendirilmesi planlanmaktadir. | | g (article, book sections, etc.) will be

read, translated and evaluated.
Tiirkce Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences

Boliim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu BBY 418 BBY 418

Ders Adi Mesleki Beceriler Calistayi Workshop on Professional Skills

Dorsi

ersin 5 3

Kredisi/ECTS
Ders kapsaminda, Ogrencilerin mesleki alanda In this course, professional issues

Ders Igerigi edindigi bilgi birikimi, beceri ve deneyimleri | are to be discussed in the light of
is18inda mesleki sorunlar ve ¢oziim Onerileri | professional experience and
tartisilacaktir. knowledge acquired by students.

Tiirkge Ingilizce

Fakiilte Fen Edebiyat Faculty of Arts and Sciences

Bolim Bilgi ve Belge Yonetimi Information And Records Management

Dersin Kodu BBY 420 BBY 420

Ders Adi Tiirk Kiitiiphanecileri Turkish Librarians

Dersin ) 3

Kredisi/ECTS
Osmanli Devleti ve Tiirkiye Cumhuriyeti This _course discusses biography ?nd
donemi kiitiiphanelerinde galisan kisilerin Contrlbut‘lons f)f persons Worklng (both native
(yerli-yabanct) yasam dykiileri, katkilari, and foreign) in the llbrar.1e5 of the Ottoma}n

C. 0zgiin yanlarim arastirarak tartigmak; Empire and the Republic of Turkey, will
Ders Igerigi

yagsamdykdisii 6zelliklerini 6nplana ¢ikarmak
ve kiitiiphanecilik alanina katki verenleri
tanitmak. Ornek: Molla Lutfi, Ali Emiri
Efendi, Miinif Paga, Fehmi Ethem Karatay,
Adnan Otiiken, Osman Ersoy, Jale Baysal,

investigate their unique aspects of and many
dundamnetal features which contribute to the
field of librarianship. For example: Molla
Lutfi, Ali Emiri Efendi, Miinif Pasa, Fehmi
Ethem Karatay, Adnan Otiiken, Osman Ersoy,




flhan Kum vd.

| Jale Baysal, ilhan Kum etc.

Tiirkce Ingilizce
Fakiilte Fen Edebiyat Faculty of Arts and Sciences
Bolim Bilgi ve Belge Yonetimi Information And Records Management
Dersin Kodu BBY 422 BBY 422
Ders Ad1 Bilgi Sistemleri Giivenligi Information Systems Security
Dersin ) 3
Kredisi/ECTS
Bu derste, bilgi ve bilgi sistemlerinin | In this course different threats and protection
cesitli tehdit ve tehlikelerden korunmasina | issues related to information and information
Ders Igerigi iliskin konular ele almmaktadir. Bu | systems are discussed. In this context,

cergevede ulusal ve uluslararast bilgi
giivenligi politika, mevzuat ve gelismeler
tartisilacaktir.

national and international information
security policies, legislation and
developments are to be discussed.




